
  

MUNICIPAL DISTRICT OF GREENVIEW NO. 16 
 

Greenview, Alberta     1 

COMMITTEE OF THE WHOLE 
MEETING AGENDA 

 
Tuesday May 21, 2019 10:00 AM DeBolt Public Service Building 

DeBolt, AB 
 

#1 CALL TO ORDER 
 

  

#2 ADOPTION OF AGENDA 
 

  

#3 MINUTES 3.1 Committee of the Whole Meeting minutes held April 15, 
2019 – to be adopted. 
 

2 

  3.2  Business Arising from the Minutes 
 

 

#4 DELEGATION            10:15 a.m. 4.1 Falher Friendship Corner Association 
 

5 

 10:30 a.m. 4.2 Encana Presentation 19 
 

 10:45 a.m. 4.3 Early Learning – Knowledge Tree 
 

36 

 11:00 a.m. 4.4 Accurate Assessment Group Ltd. 
 

97 

#5 OLD BUSINESS 
 

  

#6 NEW BUSINESS       
 

6.1 Action List  133 
 

#7 CLOSED SESSION 
 

  

#8 ADJOURNMENT   
 



Minutes of a 
COMMITTEE OF THE WHOLE MEETING 

MUNICIPAL DISTRICT OF GREENVIEW NO. 16 
Grande Cache Golf and Country Club 

Grande Cache, Alberta, on Monday, April 15, 2019 

# 1: 
CALL TO ORDER 

Deputy Reeve Winston Delorme called the meeting to order at 9:00 a.m. 

PRESENT 

ATTENDING 

Chair Winston Delorme 
Reeve Dale Gervais 
Councillors Shawn Acton 

Tom Burton 
Duane Didow 

Roxie Rutt 
Bill Smith 

Les Urness 

Interim Chief Administrative Officer Denise Thompson 
General Manager, Community Services Stacey Wabick 
General Manager, Corporate Services Rosemary Offrey 
Acting General Manager, Infrastructure & Planning Roger Autio 
Recording Secretary Lianne Kruger 

ABSENT  Councillor Dale Smith 
Councillor Tyler Olsen 

#2:  
AGENDA 

MOTION: 19.04.26. Moved by: COUNCILLOR SHAWN ACTON 
That the Monday April 15, 2019 Committee of the Whole agenda as presented. 

CARRIED 

#3.1 
COMMITTEE OF THE 
WHOLE MINUTES 

MOTION: 19.04.27. Moved by: COUNCILLOR DUANE DIDOW 
 That the Minutes of the Committee of the Whole meeting held on Monday, 
February 19, 2019 be adopted presented. 

CARRIED 

#3.2 
BUSINESS ARISING  

3.2 BUSINESS ARISING FROM MINUTES: 

#6 
NEW BUSINESS  

6.0 NEW BUSINESS  

MARKETING & 
COMMUNICATIONS 
MANAGER 

MOTION: 19.04.28. Moved by: COUNCILLOR ROXIE RUTT 
That Committee of the Whole recommend to Council the request for a 
Marketing & Communications Manager position.  

CARRIED 
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 Committee of the Whole Meeting Minutes  April 15, 2019 
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Page 2 

 
#4 
DELEGATIONS 

4.0 DELEGATIONS 
 

 4.1 GRANDE PRAIRIE SPORT CONNECTION PRESENTATION 

GRANDE PRAIRIE 
SPORT CONNECTION 

MOTION: 19.04.29. Moved by: COUNCILLOR ROXIE RUTT 
That Committee of the Whole move the Grande Prairie Regional Sport 
Connection Executive Director report to the next Regular Council Meeting.  
   CARRIED 
 

 4.2  GRANDE CACHE RCMP 

GRANDE CACHE RCMP MOTION: 19.04.30. Moved by: COUNCILLOR TOM BURTON 
That Committee of the Whole accept the summary of current investigations and 
detachment status from the Grande Cache RCMP, for information. 
   CARRIED 
 

 4.3  HERB CASTLE PRESENTATION (VERBAL) 
 

 Mr. Herb Castle, previous mayor of the Town of Grande Cache, presented 
Council with the key to the Town of Grande Cache. 
 

#5 
OLD BUSINESS 

5.0 OLD BUSINESS 

 There was no Old Business presented. 

#6 
NEW BUSINESS  

6.0 NEW BUSINESS  
 

 6.2 GRANDE CACHE DINOSAUR TRACKS FEASIBILITY REPORT REVIEW 
 

DINOSAUR TRACKS 
FEASIBILITY REPORT 

MOTION: 19.04.31. Moved by: COUNCILLOR TOM BURTON 
That Committee of the Whole accept the Grande Cache Dinosaur Tracks 
Feasibility Report for information, as presented. 
   CARRIED 
 

 6.3  ACTION LIST 

ACTION LIST MOTION: 19.04.32. Moved by: COUNCILLOR SHAWN ACTON 
That Committee of the Whole accept the Action List for information, as 
presented. 
   CARRIED 
 
 
 

3



 Committee of the Whole Meeting Minutes  April 15, 2019 
M.D. of Greenview No. 16 
Page 3 

 
 
 
 
 
 
 
 
 
         
 
 
 
 

#7 
CLOSED SESSION 

7.0 CLOSED SESSION 
 

 There was no Closed Session. 

#9 
ADJOURNMENT 

9.0 ADJOURNMENT 
 

 MOTION: 19.04.33. Moved by: COUNCILLOR ROXIE RUTT 
 That this meeting adjourn at 11:15 a.m.  
 CARRIED  
  

 
 
 
__________________________________                                      ______________________________ 
CHIEF ADMINISTRATIVE OFFICER                                                      CHAIR 
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REQUEST FOR DECISION 

18.03.12 

SUBJECT: Falher Friendship Corner Association 
SUBMISSION TO: COMMITTEE OF THE WHOLE REVIEWED AND APPROVED FOR SUBMISSION 
MEETING DATE: May 21, 2019 CAO: DT MANAGER: 
DEPARTMENT: COMMUNITY SERVICES GM: SW PRESENTER: 
STRATEGIC PLAN: Quality of Life 

RELEVANT LEGISLATION: 
Provincial (cite) – N/A 

Council Bylaw/Policy (cite) – N/A 

RECOMMENDED ACTION: 
MOTION: That Council accept the presentation provided by the Falher Friendship Corner Association for 
information, as presented. 

BACKGROUND/PROPOSAL: 
The Falher Friendship Corner Association is requesting funds for a 24-hour residence to house six (6) people 
with developmental disabilities and employ up to eight (8) staff.  The Falher Friendship Corner Association 
currently provides 24-hour supports to five (5) individuals from St. Isidore, Eaglesham, High Prairie, 
Girouxville and McLennan, therefore the request is intended as a second residence.  The Association has a 
potential property in mind for the second 24-hour residence, the property located in Falher is valued at 
$399,900.00. 

A grant application dated March 12, 2019, has a funding request of $10,000.00.  The board and staff have 
been actively collecting donations both locally as well as from surrounding communities and have raised 
$64,500 as of the received application date.  

The Association’s goal at this time is to reach $100,000.00 to enable us to apply for the matching CIP grant in 
October.  The Falher Friendship Corner Association has not received grant funding from Greenview in the 
past. 

Community Services Miscellaneous Grant has a balance of $882,071.04 as of May 12, 2019. 

BENEFITS OF THE RECOMMENDED ACTION: 
1. The benefit of accepting the presentation for information is to confirm receipt of the Falher Friendship

Corner Association funding request for a 24-hour residence to house six (6) people with
developmental disabilities.
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DISADVANTAGES OF THE RECOMMENDED ACTION: 
There are no perceived disadvantages to the recommended motion. 

ALTERNATIVES CONSIDERED: 
Alternative #1: Council has the alternative to take no action on accepting the presentation for information. 

FINANCIAL IMPLICATION: 
There are no financial implications to the recommended motion. 

STAFFING IMPLICATION: 
There are no staffing implications to the recommended motion. 

PUBLIC ENGAGEMENT LEVEL: 
Greenview has adopted the IAP2 Framework for public consultation. 

INCREASING LEVEL OF PUBLIC IMPACT 
Inform 

PUBLIC PARTICIPATION GOAL 
Inform - To provide the public with balanced and objective information to assist them in understanding the 
problem, alternatives, opportunities and/or solutions. 

PROMISE TO THE PUBLIC 
Inform - We will keep you informed. 

FOLLOW UP ACTIONS: 
There are no follow up actions to the recommended motion. 

ATTACHMENT(S): 

• Request Letter
• Grant Application
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     GRANT APPLICATION INSTRUCTIONS 

Overview 

Grant requests directed to the MD of Greenview must meet a number of criteria in order to be 
successful.  Each application must contain all required information, include all applicable supporting 
documentation and be submitted on or prior to specified deadline. 

The MD is committed to supporting sustainable activities that positively impact the ratepayers of the 
MD, and is faced with allocating a limited amount of resources among an ever growing list of applicants.  
This process is intended to help make the best use of limited funds. 

You are ineligible to receive a grant if any of the following conditions exist: 

1) You are not a registered charity or a registered not for profit society in active status.
2) The grant application is not complete.
3) A current financial statement is not included.
4) A detailed budget for the grant expenditure is not included.
5) A final report remains outstanding from a previous grant application.

Name of Organization 

Full legal name of the organization as registered under Corporate Registries or the Societies Act.  
Organizations not registered or currently listed as inactive are ineligible for grants. 

Mailing Address of Organization 

This should include full address and postal code. 

Contact Name(s) 

First and last name of contact(s). 

Contact Telephone Number(s) 

Please include a phone with message capabilities, cell phone or work number if possible since most calls 
from the MD will come during the day. 
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Position Held 

The person making the application should normally be a member of the executive of the organization or 
be specially appointed by way of motion. 

Purpose of the Organization 

Outline in a few sentences the purpose of the organization, including how long it has been in operation 
and its overall objective(s).  Include an overall budget for the next year of operations. 

Purpose of the Application 

Outline in a few sentences what these specific funds would be used for and attach a detailed budget for 
the proposal.  The outline should include the estimated number of participants/users impacted, other 
social or economic impacts of the application, cooperation with or funding from other groups and the 
impact on the organization/users if the grant is denied. 

Past Financial Statements 

Provide an approved copy of your most recent financial statements.  Approval can be via signatures of 
two board members or as prepared by an accountant, based on your organizations legislated 
requirements. 

Funding Sources that Denied this Application 

List other funding sources applied to that denied this application. 

Previous Grant and Reporting History (if applicable) 

List the last two grants received from the MD, including purpose and amount.  Please note that starting 
with the October 2010 application process, final reports MUST be filed with the MD within 90 days of 
completion of the grant expenditure.  Failure to provide a final report will result in rejection of all future 
applications until applicable report(s) are filed. 

Final Report Content 

Within 90 days of the completion of the grant expenditure, a report must be filed with the MD verifying 
expenditure of the grant.  This report should include: 

1)  Name of Organization 
2) A summary of actual expenditures of grant funds compared to submitted budget 
3) A short written description of activities, number of participants, successes etc. 
4) Signatures of two members of the organization’s executive 
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                                              Municipal District of Greenview 

                                Grant Application Checklist 

 

 

1)  Have all final reports from previous grant applications been filed? 

2)  Has the application been fully completed and signed? 

3) Have you attached an overall budget for your organization for the next year? 

4) Have you attached a detailed budget for the grant application? 

5) Have you attached your approved financial statements for the last year available? 

6) Have you attached other supporting documentation if applicable? 

7) Is everything you provided clearly written and easy to understand? 
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Municipal District of Greenview #16 
Box 1079 Valleyview, AB T0H 3N0 
Phone: (780) 524-7600 
 

GRANT APPLICATION 

Organization Information: 

Name of Organization:    ____________________________________________________ 

Address of Organization: ____________________________________________________ 

Contact Name and Phone Number: ____________________________________________________ 

Position of Contact Person: ____________________________________________________ 

Purpose of organization: 
____________________________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________ 

What act are you registered under? ____________________________ Registration No.  _____________ 

Grant Information: 

Total Amount Requested ______________________ _________________________ 
Operating  Capital 

Proposed Project:   ____________________________________________________________________ 
____________________________________________________________________________________
____________________________________________________________________________________ 
____________________________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________ 

Operating costs are the costs of day-to-day operations.   
Capital costs are costs more than $2,500, which is not consumed in one year and/or those costs, which 
add value to property owned and operated by the organization. 

FORM A must be filled out with all grant applications.  Fill out FORM B for any capital requests. 

.  
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Municipal District of Greenview #16 
Box 1079 Valleyview, AB T0H 3N0 
Phone: (780) 524-7600 

Additional Information: 

 Have you previously applied for grant from the M. D. of Greenview?  

Yes          _____ No     ____ 

List the last two grants your organization has received from the M.D. of Greenview 

1. Amount  $_____________  Year _________ 

Purpose: _____________________________________________________________________________ 

2. Amount  $_____________ Year _________ 

Purpose: _____________________________________________________________________________ 

Have you provided the M.D. of Greenview with a final completion report for grant funds received? 

Yes     _____                    No     _____ 

If no, why has the report not been filed? 
____________________________________________________________________________________
____________________________________________________________________________________ 

Have you applied for grant funds from sources other than the M.D. of Greenview? 

Yes     _____  No     _____ 

Have you received grant funds from sources other than the M.D. of Greenview? 

If yes; who, purpose and amount? 
____________________________________________________________________________________ 
____________________________________________________________________________________ 
____________________________________________________________________________________        

Have you performed any other fund raising projects?  If yes; what and how much was raised? 
____________________________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________ 
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Municipal District of Greenview #16 
Box 1079 Valleyview, AB T0H 3N0 
Phone: (780) 524-7600 

By signing this application, I/we concur with the following statements: 

• The organization applying for the grants is registered with Corporate Registries or under the
Societies Act;

• The grant application is complete and includes all supporting documentation, including most
recent financial statement (based on legislative requirements of our organization), balance
sheet, current bank balances and current year detailed operating budget or completed Form
"A”.

• The grant shall be used for only those purposes for which the application was made;
• If the original grant application or purposes for which the grant requested have been varied by

the M.D. of Greenview Council, the grant will be used for those varied purposes only;
• The organization will provide a written report to the M.D. of Greenview within 90 days of

completion of the grant expenditure providing details of expenses, success of project and
significance to the ratepayers of the municipality; failure to provide such a report will result in
no further grant funding being considered until the final report is filed and grant expenditure
verified;

• The organization agrees to submit to an evaluation of the project related to the grant, and;
• The organization will return any unused portion of the grant funds to the Municipal District of

Greenview #16 or to request approval from the Municipality to use the funds for an optional
project.

_________________________________________________________________ 

_________________________________________________________________ 

_________________________________________________________________ 

Applicant Information: 

Name:   

Signature:  

Address:  

Telephone Number: _________________________________________________________________ 

Date:                 _________________________________________________________________ 
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Municipal District of Greenview #16 
Box 1079 Valleyview, AB T0H 3N0 
Phone: (780) 524-7600 
 

APPLICATION FOR GRANT 
FORM A - OPERATING  

REVENUE Previous Year 
Actual 20__ 

Current Year 
Estimates 20__ 

Next Year 
Proposal 20__ 

1. Fees
2. Memberships
3. Other income (please list)

4. Grants (please list)

5. Donations (please list)

6. Interest Earned
7. Miscellaneous Income

TOTAL REVENUE 
(add up items 1-7) 

EXPENSES 
8. Honourariums/Wages/Benefits
9. Travel Expenses
10. Professional Development
11. Conferences
12. Cleaning & Maintenance
13. Licensing Fees
14. Office Supplies
15. Utilities (phone, power, etc.)
16. Rent
17. Bank/Accounting Charges
18. Advertising
19. Miscellaneous

20. Capital Purchases (please list)

TOTAL EXPENSES 
(add up lines 8-20) 

NET BALANCE 
(subtract Total Expenses 

from Total Revenue) 

Cash on Hand  $ ______________ Operating Loans       $ _____________ 
Current Account Balance $ ______________ Other Loans              $ _____________ 
Savings Account Balance $ ______________ Accounts Payable    $ 
______________ 
Accounts Receivable  $ ______________
Inventory to Dec 31, 20___ $ ______________ 
Buildings $ ______________ 
Furniture/Fixtures $ ______________ 
Land  $ ______________ 
Equipment $ ______________ 

*Please submit your organization’s most recent financial statement (based on your organizations legislated
requirements) with the grant application. 
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Municipal District of Greenview #16 
Box 1079 Valleyview, AB T0H 3N0 
Phone: (780) 524-7600 
 

APPLICATION FOR GRANT 
FORM B - CAPITAL  

Purpose for Grant (please provide full description and detailed project budget); 
__________________________________________________________________________________ 

__________________________________________________________________________________ 

__________________________________________________________________________________ 

__________________________________________________________________________________ 

__________________________________________________________________________________ 

__________________________________________________________________________________ 

__________________________________________________________________________________ 

__________________________________________________________________________________ 

__________________________________________________________________________________ 

__________________________________________________________________________________ 

__________________________________________________________________________________ 

Estimated Completion Date: ___________________________________________________ 

Quotes for Project (minimum of three quotes if available.  Attach additional quotes if required): 

1. ________________________________________________________________________

Amount $__________ 

2. ________________________________________________________________________

Amount $__________ 

3. ________________________________________________________________________

Amount $__________ 

*Please submit your organization’s most recent financial statement (based on your organizations legislated
requirements) with the grant application. 
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REQUEST FOR DECISION 

18.03.12 

SUBJECT: Encana Presentation 
SUBMISSION TO: COMMITTEE OF THE WHOLE REVIEWED AND APPROVED FOR SUBMISSION 
MEETING DATE: May 21, 2019 CAO: DT MANAGER: 
DEPARTMENT: CAO SERVICES GM: PRESENTER: 
STRATEGIC PLAN: Level of Service 

RELEVANT LEGISLATION: 
Provincial (cite) – N/A 

Council Bylaw/Policy (cite) – N/A 

RECOMMENDED ACTION: 
MOTION: That Committee of the Whole accept the presentation from Encana, for information. 

BACKGROUND/PROPOSAL: 
This will be Encana’s annual update to Council with regard to development program in the Duvernay. 

BENEFITS OF THE RECOMMENDED ACTION: 
1. The benefit of accepting the presentation is to confirm receipt of the Council update from Encana.

DISADVANTAGES OF THE RECOMMENDED ACTION: 
1. There are no perceived disadvantages to the recommended motion.

ALTERNATIVES CONSIDERED: 
Alternative #1: N/A 

FINANCIAL IMPLICATION: 
There are no financial implications to the recommended motion. 

STAFFING IMPLICATION: 
There are no staffing implications to the recommended motion. 

PUBLIC ENGAGEMENT LEVEL: 
Greenview has adopted the IAP2 Framework for public consultation. 

INCREASING LEVEL OF PUBLIC IMPACT 
Inform 
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PUBLIC PARTICIPATION GOAL 
Inform - To provide the public with balanced and objective information to assist them in understanding the 
problem, alternatives, opportunities and/or solutions. 
  
PROMISE TO THE PUBLIC 
Inform - We will keep you informed.  

 
 
FOLLOW UP ACTIONS: 
There are no follow up actions to the recommended motion. 
 
ATTACHMENT(S): 

• Presentation 
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REQUEST FOR DECISION 

18.03.12 

SUBJECT: Early Learning – Knowledge Tree 
SUBMISSION TO: COMMITTEE OF THE WHOLE REVIEWED AND APPROVED FOR SUBMISSION 
MEETING DATE: May 21, 2019 CAO: DT MANAGER: 
DEPARTMENT: COMMUNITY SERVICES GM: SW PRESENTER: 
STRATEGIC PLAN: Quality of Life 

RELEVANT LEGISLATION: 
Provincial (cite) – N/A 

Council Bylaw/Policy (cite) – N/A 

RECOMMENDED ACTION: 
MOTION: That Council accept the presentation provided by the Knowledge Tree Early Learning & Childcare 
Centre for information, as presented. 

BACKGROUND/PROPOSAL: 
The Knowledge Tree Early Learning & Childcare Centre (Knowledge Tree) is requesting financial support to 
help fund some of the renovations to the Knowledge Tree’s new location.   

Currently, the Knowledge Tree Early Learning & Childcare Centre is the only not-for-profit Childcare Centre 
in the Valleyview and district area.  The Knowledge Tree holds a super license with the Alberta Child Care 
Regulation, they carry Alberta Accreditation on all three of their programs and they are 1 of 78 Alberta 
Government funded $25 a day Early Learning and Child Care pilot projects.  The Knowledge Tree receives 
funding from both the Federal and Provincial government to offer affordable childcare.  The low-income 
families who receive subsidy from Alberta Human Services, benefit by having no childcare fees, they access 
free childcare from the Knowledge Tree, the grant and subsidy work together, 51% of the community are low 
income.  The Knowledge Tree currently provides childcare to 71 families within the community, 80% of the 
families reside within Greenview. 

The Knowledge Tree have been requested by their current landlord to vacate the location in the Perron 
Complex by July 31, 2019.  The Knowledge Tree has a mortgage on a new location and have come short to 
covering the cost of all the necessary renovation.  In addition, the Knowledge Tree has been notified by St. 
Stephen’s School that this is the last year they have access to using one of their classrooms to offer a 
preschool program.  The Knowledge Tree has operated the preschool program in the school since September 
2007. 

As of August 1, 2019, the Knowledge Tree will be forced to temporarily shut its door until they can access 
financial supports to complete the necessary renovations to the new location.  This action will displace the 
71 families in the Valleyview and District community. 
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In 2014, Greenview provided Knowledge Tree Early Learning and Child Care Centre Society $25,000.00 for 
the renovation, set-up and supplies needed to meet Government Regulations at the Perron Building.  
 
Community Services Miscellaneous Grant has a balance of $882,071.04 as of May 12, 2019. 
  
BENEFITS OF THE RECOMMENDED ACTION: 

1. The benefit of accepting the presentation for information is to confirm receipt of the Knowledge Tree 
Early Learning & Childcare Knowledge Tree’s funding request. 

 
DISADVANTAGES OF THE RECOMMENDED ACTION: 
There are no perceived disadvantages to the recommended motion. 
 
ALTERNATIVES CONSIDERED: 
Alternative #1: Council has the alternative to take no action on accepting the presentation for information. 
 
FINANCIAL IMPLICATION: 
There are no financial implications to the recommended motion. 
 
STAFFING IMPLICATION: 
There are no staffing implications to the recommended motion. 
 
PUBLIC ENGAGEMENT LEVEL: 
Greenview has adopted the IAP2 Framework for public consultation.  

INCREASING LEVEL OF PUBLIC IMPACT 
Inform  
 
PUBLIC PARTICIPATION GOAL 
Inform - To provide the public with balanced and objective information to assist them in understanding the 
problem, alternatives, opportunities and/or solutions. 
  
PROMISE TO THE PUBLIC 
Inform - We will keep you informed.  

FOLLOW UP ACTIONS: 
There are no follow up actions to the recommended motion. 
 
ATTACHMENT(S): 

• Grant Application 
• Option 1 
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• Option 2 
• Option 3 
• Draft Contract 
• Cost Estimate  
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  Schedule A - SERVICES 
_________________________________________________________________________________ 
 

 
Document Six – 2017 Edition 

Schedule A 
1 of 11 

© 2017 This document is protected by copyright. It may be reproduced and used when an RAIC Authorization Seal is affixed to the cover of the document. The 
use of the Canadian Standard Form of Contract for Architectural Services – Document Six without an authorization seal constitutes an infringement of the 
copyright. 

 

Editing Note: This Schedule must be reviewed line-by-line and edited to suit the circumstances of each individual 
contract. It is intended for use as a checklist in the first instance. Review each item to determine whether it is 
applicable/required, determine the applicable method of fee determination, and insert the appropriate alphanumeric 
designation in the far right column. Alternatively, at the user’s discretion, inapplicable items may also simply be 
deleted, although it is generally advisable to clearly indicate those Services that will NOT be provided by the 
Architect by leaving them in the schedule and designating them as “N/A” or “C”. The headings and descriptive 
language provided are intended to be generally appropriate for most required services but should be reviewed and 
edited for appropriateness to the needs of individual Architects, Clients and contracts.  

The Services that the Architect is responsible to provide under the contract are as described in this Schedule A - Services. 
Other services that are not applicable, or that the Client is responsible to provide, are so indicated in this Schedule A -
Services. 
 
The method(s) of fee determination applicable to the contract is as stated in Article A12 of the agreement. The following 
designations are used to indicate the method of fee determination applicable to each line item, or the non-applicability of an 
item to the contract: 
 
F1  Indicates the service is the responsibility of the Architect and the fee for the service is included in the fixed fee stated 

in the agreement.  
 
F2  Indicates the service is the responsibility of the Architect and the fee for the service is included in the percentage-

based fee stated in the agreement. 
 
F3  Indicates the service is the responsibility of the Architect and the fee for the service is payable on the basis of time-

based rates as stated in Schedule C – Time Based Rates.  
 
N/A  N/A (or an item left blank) indicates the service is not anticipated to be required at the time of contract signing and will 

not be provided by the Architect nor the Client. If the item is subsequently determined to be required, it shall be an 
Additional Service. 

 
C  Indicates the service is required but will be the responsibility of the Client and not the Architect. 
 
 
 
 
ITEM 

 
 
 
SERVICE 

SERVICE 
PROVISION 
AND BASIS 
OF FEE

1 GENERAL SERVICES, ALL APPLICABLE PHASES

1.1 Structural Consulting Engineering Services - Engage a structural engineer for all services 
related to the structural integrity of the Work including building foundations 
and superstructure and minor secondary supports such as loose masonry and steel lintels. If 
the Work involves expansion to, or renovation of, an existing building, services include 
modifications and upgrades to existing structural components and systems.

F2 

1.2 Mechanical Consulting Engineering Services – Engage a mechanical engineer for all 
services related to mechanical systems and their controls including: plumbing and drainage; 
heating, ventilating and air conditioning; fire protection; process piping and equipment; and 
other special systems. If the Work involves expansion to, or renovation of, an existing building, 
services include modifications and upgrades to existing mechanical components and systems. 

F2 

1.3 Electrical Consulting Engineering Services – Engage an electrical engineer for all services 
related to electrical systems and their controls including: normal and emergency power; lighting; 
communications; lightning protection; grounding; fire protection; access control; and other 
special systems. If the Work involves expansion to, or renovation of, an existing building, 
services include modifications and upgrades to existing electrical components and systems. 

F2 
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ITEM 

 
 
 
SERVICE 

SERVICE 
PROVISION 
AND BASIS 
OF FEE

1.4 Acoustic Consulting Services –  N/A

1.5 Audio Visual Consulting Services – N/A

1.6 Building Sciences Consulting Services – N/A

1.7 Energy Modelling Consulting Services – N/A

1.8 Civil Engineering Consulting Services –  F2

1.9 Commissioning Agent Consulting Services – Engage a commissioning agent for services 
over and above take-over at completion of construction. 

C 

1.10 Cost Estimating Consulting Services – F2

1.11 Food Services Consulting Services – C

1.12 Heritage Conservation Consulting Services – N/A

1.13 Archaeological Consulting Services – N/A

1.14 Hardware Consulting Services –  N/A

1.15 Interior Design Consulting Services – F2

1.16 Laboratory Design Consulting Services – N/A

1.17 Landscape Architect Consulting Services – F2

1.18 Lighting Design Consulting Services – F2

1.19 Microclimate Consulting Services – N/A

1.20 Planning Consulting Services –  N/A

1.21 Security Consulting Services –  N/A

1.22 Building Security and Communications Systems Consulting Services – C

1.23 Traffic Consulting Services –  N/A

1.24 Vertical Transportation Consulting Services – N/A

1.25 [                                     ] Consulting Services –

1.26 Furniture, Fixtures and Equipment (FF&E) Selection, Procurement, and Installation 
Coordination – Provide services for the selection, procurement and installation of FF&E, 
including re-use of Client’s inventoried FF&E. 

C 

1.27 Graphic Design and Signage – Provide services for design, selection, procurement and 
installation of graphics, corporate logos, signage and similar elements for interior and exterior 
application. 

C 

1.28 Tenant Improvement Design Services – Provide tenant layout and fit up Construction 
Documents coordinated with base building Construction Documents.

F2 
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ITEM 

 
 
 
SERVICE 

SERVICE 
PROVISION 
AND BASIS 
OF FEE

1.30 Multiple Construction Contracts - Additional Construction Documents and Construction 
Contract administration in connection with multiple bid packages, multiple Construction 
Contracts, and fast track Project delivery.

C 

1.31 Multiple Phases - Services in connection with multiple phased occupancies. C

1.32 Coordination of Work of Client's Own Forces – Coordinate Work of Client’s own forces with 
that of Constructor.  

C 

1.33 Coordination of Client's Equipment – Coordinate delivery, receipt, and installation of Client’s 
equipment with Constructor. 

C 

1.34 Value Engineering Services – N/A

1.35 Life Cycle Cost Analysis Services – N/A

1.36 Energy Modelling Services – N/A

1.37 Climate Change Analysis – Analyse effects of climate change on building components and 
systems over the life of the Project. 

N/A 

1.38 Enhanced Sustainable Design - Enhanced sustainable design services to incorporate 
advanced levels of sustainable design.

N/A 

1.39 Sustainable Design Certification - Services to document and prepare submissions to 
independent bodies for review and certification of achieved sustainable design objectives. 

N/A 

1.40 Commissioning - Services related to commissioning of the building. C

1.41 Multiple Language Services – Construction Documents, and all other Services, provided in a 
language other than the language of this contract.  

C 

  

  

  

2 COORDINATION SERVICES, ALL APPLICABLE PHASES

2.1 Project Protocols - Meet with Client and Consultants at the outset of the Project to establish 
project protocols, lines of communications and administrative procedures. Prepare and circulate 
minutes. 

F2 

2.2 Client Meetings - Hold regular Client meetings with Client and, when relevant, with 
Consultants to review status of Project, exchange information, provide recommendations, 
receive decisions and coordinate efforts. Hold meetings at intervals appropriate to the progress 
of the Project (generally monthly). Prepare and circulate minutes.

F2 

2.3 Consultant Coordination Meetings - Hold regular Consultant coordination meetings with 
Consultants and, when relevant, with Client to review progress and coordinate efforts. Hold 
meetings at intervals appropriate to the progress of the Project (generally monthly). Prepare 
and circulate minutes. 

F2 
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ITEM 

 
 
 
SERVICE 

SERVICE 
PROVISION 
AND BASIS 
OF FEE

2.4 Project Dossier - Maintain written records of information flow between Architect, Client, 
Consultants, authorities having jurisdiction and other Project stakeholders. Document 
information requested and provided, recommendations made and accepted, advice given and 
decisions taken. 

F2 

2.5 Project Report - Prepare Project report, including key information flow between Architect, 
Client, Consultants, authorities having jurisdiction and Project stakeholders. Document Project 
status, design, proposed materials, components and building systems, schedule, Construction 
Budget, Construction Cost Estimate, information requested and provided, recommendations 
made and accepted, advice given and decisions taken. Obtain and coordinate input from 
Consultants. Provide to Client and Consultants at: 

1. end of Pre-Design Phase,  
2. end of Schematic Design Phase,  
3. end of Design Development Phase,  
4. when Construction Documents Phase is 50% complete, and 
5. end of Construction Documents Phase.

F2 

2.6 Coordination of Consultants - Coordinate the services of each Consultant identified in the 
agreement with the architectural services and with the services of all other Consultants 
identified in the agreement. 

F2 

2.7 Coordination of Multiple Constructors - Coordinate Work of multiple Constructors, including 
contract administration for multiple Construction Contracts.

C 

2.8 Coordination of Client's Own Forces - Coordinate Work of Client’s own forces with that of the 
Constructor. 

C 

2.9 Coordination of Client's Furniture, Fixtures and Equipment (FF&E) – Coordinate the 
delivery, receipt, and installation of Client’s FF&E with the Constructor. 

C 

2.10 Computer-Aided Design and Drafting (CADD) – Utilize and coordinate the Client’s CADD 
standards. 

F2 

2.11 Building Information Modelling (BIM) – Utilize BIM in accordance with the IBC 100-2013 BIM 
Contract Appendix published by the Institute for BIM in Canada (IBC) and appended to this 
contract. 

N/A 

2.12 BIM Model Manager – Function as the model manager in accordance with the IBC 100-2013 
BIM Contract Appendix published by the Institute for BIM in Canada (IBC) and appended to this 
contract.  

N/A 

  

   

  

3 AUTHORITIES HAVING JURISDICTION SERVICES, ALL APPLICABLE PHASES 

3.1 Review of Regulatory Requirements  - Review applicable statutes, regulations, codes and 
by-laws, and where necessary review with authorities having jurisdiction, so that necessary 
regulatory consents, approvals, licences and permits may be obtained.

F2 

3.2 Zoning or Land Use Amendment - Assist Client in preparation of documents for, application 
for, and attendance at public hearings for, amendments to land use or zoning by-laws. 

F2 
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ITEM 

 
 
 
SERVICE 

SERVICE 
PROVISION 
AND BASIS 
OF FEE

3.3 Variances - Assist Client in preparation of documents for, application for, and attendance at, 
public hearings for variances. 

F2 

3.4 Site Development Review - Assist Client in preparation of documents for, application for, and 
attendance at, public hearings and other meetings for site development review.

F2 

3.5 Development Approval or Agreement - Assist Client in preparation of documents for and 
attendance at meetings for a development approval or agreement.

F2 

3.6 Public Hearings – Assist Client in preparation of documents for, and attendance at, public 
hearings. 

F2 

3.7 Building Permit Application - Prepare documents for building permit application for Client or 
owner’s signature and assist with submission of the application.

F2 

  

  

   

4 PRE-DESIGN PHASE SERVICES 

4.1 Analyses of Client Needs - Review Client’s stated objectives for the Project and advise. F2

4.2 Program Confirmation - Review and advise on Client’s program of requirements and other 
Client provided information. 

F2 

4.3 Initial Evaluation - Prepare and review with Client an initial evaluation of Client’s program of 
requirements, schedule, Construction Budget, Project site, proposed Project delivery and 
procurement methods, and other initial Client provided information.  

F2 

4.4 Owner’s Statement of Requirements - Set out fundamental objectives of the Project, 
including interrelation of space allocations, areas required for the spaces, specific materials and 
assemblies to be used, massing, time factors, cost implications, constraints, and any special 
design considerations. 

F2 

4.5 Functional Programming - Analyse Client’s needs and prepare functional program. F2

4.6 Furnishings, Fixtures and Equipment (FF&E) Inventory - Provide an inventory of existing 
FF&E including details on space, environmental and service requirements.

C 

4.7 Financial Feasibility Study - Analyze the reasonable probability of the Client’s objectives for 
the Project being reached within the Construction Budget and advise on measures to align the 
Project requirements with the Construction Budget. 

F2 

4.8 Technical Investigation - Undertake technical investigations of existing building materials, 
components and systems and advise on a range of possible actions.

F2 

1.9 Building Condition Assessment - Undertake a building condition assessment of entire 
building and provide a reserve fund study or similar type of report.

N/A 

4.10 Construction Cost Estimate - Based on functional program, site conditions and constraints, 
time of construction, and known construction economics, prepare a Construction Cost Estimate. 
Advise Client accordingly. 

F2 
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ITEM 

 
 
 
SERVICE 

SERVICE 
PROVISION 
AND BASIS 
OF FEE

4.11 Site Evaluation Study - Review Project site and assess its suitability to accommodate the 
Client’s Project.  

F2 

4.12 Comparative Studies of Prospective Sites - Review a number of potential Project sites and 
assess the suitability of each to accommodate Client’s Project.

C 

4.13 Investigate Existing Conditions - Visit the Place of the Work and review characteristics of the 
site. 

C 

4.14 Measured Drawings - Prepare measured drawings of existing conditions. N/A

4.15 Verifying Accuracy of Drawings Furnished by Client - Review drawings, visit Project site 
and take measurements to satisfy that drawings are reasonably accurate in their representation 
of the existing premises. 

N/A 

4.16 Drawing Conversion - Convert drawings provided by Client to an another appropriate format. N/A

4.17 Photographs - Prepare a photographic record of existing conditions. N/A

4.18 Engage Land Surveyor - Engage a land surveyor to provide a land survey. C

4.19 Assist Client Regarding Land Survey Information Required - Coordinate with land surveyor 
and other Consultants to identify information required from the survey.

F2 

4.20 Engage Geotechnical Consultant - Engage a geotechnical Consultant to provide a 
geotechnical or soils investigation report and advice. 

C 

4.21 Assist Client Regarding Geotechnical Information Required – Coordinate with geotechnical 
and other Consultants as to identification of information required from the report.

F2 

4.22 Engage Toxic or Hazardous Substances Consultant – N/A

4.23 Assist Client Regarding Toxic or Hazardous Substances Information Required –
Coordinate with toxic or hazardous substances Consultant and other Consultants as to 
identification of information required. 

N/A 

4.24 Marketing - Prepare promotional presentations or special marketing materials. N/A

4.25 Basic Climate Analysis: Review for sun paths, wind conditions, temperature and precipitation 
data, and climate change effects. 

N/A 

  

  

  

5 SCHEMATIC DESIGN PHASE SERVICES

5.1 Design Approaches - Discuss with Client alternative design approaches at outset of the 
schematic design concepts.  

F2 

5.2 Schematic Design Concept(s) - Based on the Project’s requirements agreed upon with the 
Client, the Architect shall prepare for the Client’s approval a concept design, or designs, 
illustrating the scale and relationship of the Project components. Prepare Class ‘D’ Construction 
Cost Estimates as appropriate for each concept design.  

F2 

85



  Schedule A - SERVICES 
_________________________________________________________________________________ 
 

 
Document Six – 2017 Edition 

Schedule A 
7 of 11 

© 2017 This document is protected by copyright. It may be reproduced and used when an RAIC Authorization Seal is affixed to the cover of the document. The 
use of the Canadian Standard Form of Contract for Architectural Services – Document Six without an authorization seal constitutes an infringement of the 
copyright. 

 

 
 
 
ITEM 

 
 
 
SERVICE 

SERVICE 
PROVISION 
AND BASIS 
OF FEE

5.3 Schematic Design Documents - Based on the Client approved schematic design concept and 
Class ‘D’ Construction Cost Estimate, prepare for the Client’s review and approval schematic 
design documents to illustrate the scale and character of the Project and how the parts of the 
Project functionally relate to each other and including, as appropriate: 

1. site plan, 
2. principal floor plans(s), 
3. schematic sections and elevations, 
4. massing representation, and 
5. other Illustrative sketches or renderings to convey the intent of the design. 

 
Prepare a schematic design report incorporating, as appropriate:  

1. design approach or philosophy, 
2. site data, 
3. design area(s) comparison to functional program, 
4. design compliance with regulatory requirements, 
5. architectural, structural, mechanical and electrical building systems descriptions, 
6. Project schedule, and  
7. Class ‘C’ Construction Cost Estimate. 

F2 

5.4 Marketing Documents - Provide or arrange for provision of promotional materials. N/A

5.5 Architectural Models - Provide or arrange for provision of scale models. N/A

5.6 Architectural Renderings - Provide or arrange for provision of renderings and other special 
delineations. 

N/A 

5.7 Digital Modelling - Provide or arrange for provision of 3D digital modelling. N/A

5.8 Submit Schematic Design - Submit the schematic design documents to the Client and obtain 
the Client’s approval prior to proceeding to the Design Development Phase.

F2 
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ITEM 

 
 
 
SERVICE 

SERVICE 
PROVISION 
AND BASIS 
OF FEE

6 DESIGN DEVELOPMENT PHASE SERVICES

6.1 Design Development Documents - Based on the Client approved schematic design 
documents and agreed Construction Cost Estimate, and any Client’s authorization of 
adjustments in the Project requirements and the Construction Budget, prepare for the Client’s 
review and approval, design development documents, drawings and other documents to 
describe the size and character of the Project including as appropriate the architectural, 
structural, mechanical, and electrical systems, materials and such other elements, and 
including: 

1. site plan, 
2. floor plans, 
3. elevations, 
4. building sections, and 
5. other Illustrative sketches or renderings to convey the intent of the design. 

  
Prepare an updated design development report incorporating, as appropriate: 

1. design approach or philosophy, 
2. site data, 
3. updated design area(s) comparison to functional program, 
4. design compliance with regulatory requirements, 
5. architectural, structural, mechanical and electrical building systems descriptions, 
6. outline specifications, 
7. materials, finishes and preliminary colour schemes, 
8. project schedule, and 
9. Class ‘B’ Construction Cost Estimate. 

F2 

6.2 Update Project Schedule - Update and submit to the Client for approval a Project Schedule 
identifying major and minor tasks, sequence of tasks, duration of tasks, start and finish dates of 
tasks, interdependencies of tasks, critical path and major project milestones.

F2 

6.2 Submit Design Development - Submit the design development documents to the Client, 
advise the Client of any adjustments to the Construction Cost Estimate and obtain the Client’s 
approval prior to proceeding to the Construction Documents Phase.

F2 

  

  

  

7 CONSTRUCTION DOCUMENTS PHASE SERVICES

7.1 Drawings and Specifications - Based on the Client approved design development documents 
and agreed updated Construction Budget, prepare for Client’s review and approval, 
Construction Documents consisting of drawings and specifications setting forth in detail the 
requirements for the Work. 

F2 

7.2 Update Construction Cost Estimate - Advise the Client of any adjustments to the 
Construction Cost Estimate, including adjustments indicated by changes in requirements and 
general market conditions. Provide: 
1. an updated Class "B" Construction Cost Estimate when the Construction Documents are 

[    ]% completed, and 
2. a Class "A" Construction Cost Estimate when they are fully completed

F2 
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ITEM 

 
 
 
SERVICE 

SERVICE 
PROVISION 
AND BASIS 
OF FEE

7.3 Update Project Schedule - Update and submit to the Client a Project schedule identifying 
major and minor tasks, sequence of tasks, duration of tasks, start and finish dates of tasks, 
interdependencies of tasks, critical path and major project milestones. 

F2 

7.4 Prepare Bidding Requirements and Construction Contract Conditions - Obtain instructions 
from and advise Client on the preparation of the necessary bidding requirements, bid forms, 
and form of Construction Contract(s).

F2 

7.5 Prepare Bidding Requirements for Alternative Prices – Identify and specify requirements for 
alternative prices to be submitted with bids. 

F2 

7.6 Prepare Bidding Requirements for Unit Prices – Identify and specify requirements for unit 
prices to be submitted with bids. 

F2 

7.7 Bidding Requirements for Multiple Bid Packages - Prepare multiple bid packages as 
required for sequential bidding of trade contracts and multiple Construction Contracts. 

N/A 

7.8 Submit Construction Documents - Submit Construction Documents to Client for formal 
review at 50%, 75% and 100% completion. Submit final Construction Documents to Client and 
obtain Client’s approval to proceed to the Bidding/Negotiation Phase.

F2 

  

  

  

8 BIDDING/NEGOTIATION PHASE 

8.1 Assist Client with Pre-qualification of Bidders - Prepare request for qualifications, receive 
responses from interested parties, evaluate responses, and report results to Client for decision.  

F2 

8.2 Assist Client in Calling for Bids – Arrange and manage the process for public or invitational 
call for bids and distribution of bid documents.

F2 

8.3 Pre-Bid Meetings - Organize pre-bid meetings for bidders. F2

8.4 Bidding Inquiries – Respond to and address questions raised by bidders during the bid period. F2

8.5 Addenda - Prepare and issue addenda during bid period and before award of Construction 
Contract(s). 

F2 

8.6 Bid Receipt and Review - Arrange for receipt of bids, opening of bids, review bids for 
compliance, and report to Client. 

F2 

8.7 Bidding/Negotiation - Assist the Client with Construction Contract negotiations. F2

8.8 Bonds and Insurance - Receive bonds and insurance documents for Client's review and 
acceptance. 

F2 

8.9 Assemble Construction Contract - Assemble Construction Contract for legal review and 
signature by the contracting parties. 

F2 
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ITEM 

 
 
 
SERVICE 

SERVICE 
PROVISION 
AND BASIS 
OF FEE

  

9 CONSTRUCTION PHASE SERVICES

9.1 Project Protocols - Meet with Client, Constructor and Consultants to establish project 
protocols, lines of communications and administrative procedures. Prepare and circulate 
minutes. 

F2 

9.2 Architect Chaired Site Meetings - Organize and direct site meetings with Constructor, major 
sub-contractors, Client and Consultants to review the progress of the Work, address emerging 
concerns and coordinate efforts. Prepare and issue meeting minutes.

F2 

9.2 Constructor Chaired Site Meetings - Attend all site meetings chaired by the Constructor. 
Review and comment on meeting minutes prepared by the Constructor.

N/A 

9.3 Update Construction Documents - Update and issue revised Construction Documents to 
incorporate addenda and negotiated changes made during the Bidding/Negotiation Phase.  

F2 

9.4 Submittals - Review and take appropriate action with reasonable promptness on all 
Constructor’s submittals required by the Construction Contract.

F2 

9.5 Requests for Information (RFI's) - Receive RFIs from Constructor and respond. F2

9.6 Supplemental Instructions - Prepare and issue supplemental instructions as required for 
clarification of the requirements of the Construction Documents.

F2 

9.7 Contemplated Change Notices, Change Orders and Change Directives - Prepare 
contemplated change notices with required drawings and specifications, evaluate Constructor's 
proposals, and prepare change directives and change orders for the Client’s approval in 
accordance with the Construction Contract.

F2 

9.8 General Review - Provide General Review at intervals required by the definition of General 
Review in the contract . 

F2 

9.9 Additional General Review - Provide additional General Review with more frequent visits to 
the Place of the Work than required by the definition of General Review in the contract, as 
follows: [                                   ]. 

N/A 

9.10 Additional Off-Site General Review of Manufactured Products – Provide additional General 
Review of major components produced at off-site prefabrication or manufacturing facilities with 
more frequent visits to those off-site facilities than required by the definition of General Review 
in the contract, as follows: [                                   ].  

F3 

9.11 Additional Project Representation – Provide full-time on-site representation for the duration 
of construction. 

N/A 

9.12 Inspection and Testing Services – Provide assistance in having inspection and testing 
companies perform services as required by the Construction Contract, receive and review their 
reports and report to Client. 

F2 

9.13 Enhanced Inspection and Testing Service  - Provide assistance related to the inspection and 
testing of mock-ups, including witnessing testing of Project elements and systems 

F2 

9.14 Constructor's Proposed Substitutions – Evaluate substitutions proposed by the Constructor 
and make any resulting necessary revisions to the Construction Documents.

F2 

89



  Schedule A - SERVICES 
_________________________________________________________________________________ 
 

 
Document Six – 2017 Edition 

Schedule A 
11 of 11 

© 2017 This document is protected by copyright. It may be reproduced and used when an RAIC Authorization Seal is affixed to the cover of the document. The 
use of the Canadian Standard Form of Contract for Architectural Services – Document Six without an authorization seal constitutes an infringement of the 
copyright. 

 

 
 
 
ITEM 

 
 
 
SERVICE 

SERVICE 
PROVISION 
AND BASIS 
OF FEE

9.15 Services Necessitated By Default of Client or Constructor – Provide services necessitated 
by the default of the Constructor or the Client under the Construction Contract, or by major 
defects or deficiencies in the Work of the Constructor.

F3 

9.16 Services Related to Replacement of Damaged Work – Provide consultation concerning 
replacement of Work damaged by fire or other cause during construction and provide services 
related to replacement of such Work.

F3 

9.17 Evaluation of Extensive or Unreasonable Claims - Evaluate an extensive or unreasonable 
number of claims by the Constructor or others.

F2 

9.18 Payment Certification - Receive and assess the Constructor's applications for payment and 
determine amounts payable by the Client under the Construction Contract.

F2 

9.19 Deficiency Review - Review Constructor's list of outstanding and deficient Work. Identify 
incomplete Work and defects and deficiencies in the Work. Report in writing to the Client, 
Constructor, and Consultants.  

F2 

9.20 Record Drawings - Prepare record drawings showing changes to the Work made during 
construction based on as-built drawings (marked up prints) and other data submitted by the 
Constructor.  

F3 

9.21 Close-out Submittals - Review and take appropriate action with reasonable promptness on all 
Constructor’s close-out submittals required by the Construction Contract.

F2 

9.22 Systems Demonstrations - At the completion of construction coordinate with the Constructor, 
and if appropriate, Consultants to conduct systems demonstrations for the Client’s operations 
personnel. 

F2 

9.23 Lien Legislation Certification – Issue certification as and when required by lien legislation 
applicable at the Place of the Work. 

C 

9.24 Ready for Take-Over Certification – Issue certification as and when required by the 
Construction Contract. 

F2 

  

  

  

10 POST CONSTRUCTION PHASE SERVICES

10.1 Warranty Review - Prior to the end of the warranty period, undertake a review for defects or 
deficiencies and notify the Constructor in writing of items requiring attention by the Constructor. 

F2 
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The Client shall pay to the Architect Reimbursable Expenses on the basis described in this Schedule B - REIMBURSABLE 
EXPENSES. Probable costs, where indicated, are the Architect’s estimate of the total amount, excluding Value Added Taxes, 
of Reimbursable Expenses that may become payable for each item. Except where Reimbursable Expenses are indicated as 
payable on an “E3” basis, the Architect does not represent nor warrant that the Reimbursable Expenses will be less than or 
equal to the probable costs indicated. 
 
The following designations are used to indicate the method of remuneration applicable to each line item, or the non-
applicability of an item to the contract: 
 
E1  Indicates that these Reimbursable Expense items are payable by the Client to the Architect on the basis of actual 

costs, as they are incurred and supported by receipts. An administrative charge of _10_ % will be added to these 
items.   

 
E2  Indicates that these Reimbursable Expense items are payable by the Client to the Architect on the basis of actual 

costs, as they are incurred and supported by receipts, but without any added administrative charge.  
 
E3  Indicates that these Reimbursable Expense items are payable by the Client to the Architect as a pre-determined fixed 

amount, regardless of actual costs incurred. This amount is indicated in the probable cost column but shall not be 
exceeded. It shall be apportioned to the phases of the Services as stated in Article A13 of the agreement and is 
payable accordingly. 

 
E4 Indicates that these Reimbursable Expense items are payable by the Client to the Architect as a pre-determined 

percentage of the Architect’s fee for Services, regardless of the method of fee calculation and regardless of actual 
costs incurred. The percentage is ____ %, which amount shall be added to each invoice.  

 
E5 Indicates that these items are deemed to not be Reimbursable Expenses that are separately payable by the Client to 

the Architect. They are deemed to be included in the Architect’s fee for Services. 
 
N/A  N/A (or an item left blank) indicates that, on the date the agreement is made, it is anticipated that these Reimbursable 

Expense items will not be incurred. 
 
 
 
ITEM 

 
REIMBURSABLE EXPENSE 

BASIS OF 
PAYMENT 

PROBABLE  
COST

1 General reproduction graphic services including: 
1. Small format (ledger sized sheet or smaller) colour or black and white 

photocopying of original hard copies or printing of digital files. 
2. Large format (greater than ledger sized sheet) colour or black and white 

photocopying of original hard copies or printing of digital files. 
3. Scanning original hard copies to create digital files. 
4. Printing and binding of reports and specifications. 
5. Printing and binding of construction drawings. 

E1  

2 Special reproduction graphic services including: 
1. High-quality colour or black and white printing of digital files. 
2. Mounting or framing of prints. 
3. Production of marketing or presentation materials. 

E1  

3 Delivery costs including: 
1. Couriers 
2. Registered or express mail 
3. Postage 

E1  
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ITEM 

 
REIMBURSABLE EXPENSE 

BASIS OF 
PAYMENT 

PROBABLE  
COST

4 Local transportation including: 
1. Taxis 
2. Use of personal vehicles at rate of $0.51/km outside Grande Prairie 
3. Automobile rental 
4. Parking 

E1  

5 Other Transportation including: 
1. Air fare, rail fare, intercity bus fare 
2. Use of personal vehicles at rate of $0.51/km

E1  

6 Meals: 
1. Actual Receipts 

E1  

7 Travel time of Architect's and Architect's Consultant's personnel N/A  

8 Communications charges including: 
1. Long distance telephone and facsimile charges 
2. Internet services 
3. Video and teleconference services 
4. Collaborative project-specific internet sites 
5. Project web camera 
6. Cell phone charges 

E1  

9 Local Project office N/A 

10 Commissioned presentation materials including: 
1. Renderings 
2. Physical models 
3. Computer models 
4. Computer animations 

E1  

11 Internet based services 
1. Virtual storage 
2. FTP site 
3. Project management file sharing service 

E1  

12 Miscellaneous  

TOTAL PROBABLE COST 
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The Architect’s fee shall be based on the following time based rates for personnel employed by the Architect and the 
Architect’s Consultants. All rates exclude Value-Added Taxes. 
 
 
PERSONNEL RATE 

Architect / Engineer $200.00 / hr 

Senior Architectural Technologist $125.00 / hr 

Intermediate Architectural Technologist $100.00 / hr 

Junior Architectural Technologist $80.00 / hr 

Administration $50.00 / hr 

 $ 

 $ 

 $ 

 $ 

 $ 

 $ 

 $ 

 $ 

 $ 

 $ 

 $ 

 $ 

 $ 

 $ 

 $ 
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Project #1911

February 19, 2019

Knowledge Tree Early Learning 

and Childcare Centre Renovation

Cost Estimate

OPTION 1

Demolition $2,500.00

New Partitions $10,000.00

New Finishes (Paint, Trim, Flooring) $5,000.00

New Washroom Upstairs $10,000.00

New Exterior Ramp on East Side $5,000.00

New Mechanical Ventilation $20,000.00

New Electrical and Fire Alarm System $12,000.00

New Exterior Fencing Around Outdoor Play Area $1,500.00

Sub-Total of Work $66,000.00

Building Permit Fee $740.52

Contractor Overhead & Profit (15%) $10,011.08

Design & Engineering Fees (7%) $5,372.61

Sub-Total $82,124.21

GST $4,106.21

TOTAL COST OPTION 1 $86,230.42

New partitions between rooms, new wc for children, make hc wc, new exterior ramp, new mechanical and electrical, new 

exterior fencing. ** This option does not meet required areas for current number of children**
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Project #1911

February 19, 2019

Knowledge Tree Early Learning 

and Childcare Centre Renovation

Cost Estimate

OPTION 2

Demolition $7,500.00
New Widen Exit Stair & Add Exterior Door $12,500.00
New Partitions $10,000.00
New Finishes (Paint, Trim, Flooring) $15,000.00
New Washroom Upstairs $10,000.00
New Exterior Ramp on East Side $5,000.00
New Mechanical Ventilation $25,000.00
New Electrical and Fire Alarm System $12,000.00
New Exterior Fencing Around Outdoor Play Area $1,500.00
Sub-Total of Work $98,500.00

Building Permit Fee $1,105.17

Contractor Overhead & Profit (15%) $14,940.78

Design & Engineering Fees (7%) $8,018.22

Sub-Total $122,564.16

GST $6,128.21

TOTAL COST OPTION 2 $128,692.37

New partitions between rooms, new wc for children, make hc wc, widen basement stairs to meet exiting requirements, 

new exterior door, new exterior ramp, new mechanical and electrical, new exterior fencing.
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Project #1911

February 19, 2019

Knowledge Tree Early Learning 

and Childcare Centre Renovation

Cost Estimate

OPTION 3

Option 2 costs $98,500.00

Sanctuary Costs

      Demolition $2,500.00

      Level Floor $15,000.00

      Raise Exterior Doors $5,000.00

      New Finishes (Paint, Trim, Flooring) $10,000.00

      New Mechanical and Electrical Work This Area $10,000.00

Kitchen Costs

      Demolition $2,500.00

      New Millwork $10,000.00

      New Appliances $15,000.00

      New Finishes (Paint, Trim, Flooring) $6,000.00

      New Mechanical and Electrical Work This Area $10,000.00

Sub-Total of Work $184,500.00

Building Permit Fee $2,070.09

Contractor Overhead & Profit (15%) $27,985.51

Design & Engineering Fees (7%) $15,018.89

Sub-Total $229,574.50

GST $11,478.72

TOTAL COST OPTION 3 $241,053.22

Do everything in option 2, finish sanctuary, finish kitchen.
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REQUEST FOR DECISION 

18.03.12 

SUBJECT: Accurate Assessment Group Ltd. – 2019 Annual Assessment Presentation 
SUBMISSION TO: COMMITTEE OF THE WHOLE REVIEWED AND APPROVED FOR SUBMISSION 
MEETING DATE: May 21, 2019 ICAO: DT MANAGER: DD 
DEPARTMENT: CORPORATE SERVICES GM: RO PRESENTER: TB 
STRATEGIC PLAN: Level of Service 

RELEVANT LEGISLATION: 
Provincial (cite) – N/A 

Council Bylaw/Policy (cite) – N/A 

RECOMMENDED ACTION: 
MOTION: That Committee of the Whole accept the Accurate Assessment Group’s annual Greenview 
Property Assessment report, for information. 

BACKGROUND/PROPOSAL: 
Accurate Assessment Group is contracted by Greenview to provide assessment services on properties within 
Greenview, excepting Grande Cache at this point. 

Accurate Assessment Group representatives will be in attendance to elaborate on Greenview’s Property 
Assessment report. 

Council members may wish to prepare questions in relation to the attached presentation to ensure clarity for 
Council. 

BENEFITS OF THE RECOMMENDED ACTION: 
1. The benefit of Council accepting the report as information is to keep Council informed about the

changes in Greenview’s property assessment from one year to the next.

2. Another benefit of the recommended action is that Council will have an opportunity to dialogue with
the Accurate Assessment Group regarding the changes in assessment.

DISADVANTAGES OF THE RECOMMENDED ACTION: 
1. There are no perceived disadvantages to the recommended motion.

ALTERNATIVES CONSIDERED: 
Alternative #1: Council has the alternative to not accept the recommended motion for information. 

97



 
 

 

FINANCIAL IMPLICATION: 
There are no financial implications to the recommended motion. 
 
STAFFING IMPLICATION: 
There are no staffing implications to the recommended motion. 
 
PUBLIC ENGAGEMENT LEVEL: 
Greenview has adopted the IAP2 Framework for public consultation.  

INCREASING LEVEL OF PUBLIC IMPACT 
Inform  
 
PUBLIC PARTICIPATION GOAL 
Inform - To provide the public with balanced and objective information to assist them in understanding the 
problem, alternatives, opportunities and/or solutions. 
  
PROMISE TO THE PUBLIC 
Inform - We will keep you informed.  

 
FOLLOW UP ACTIONS: 
There are no follow up actions to the recommended motion. 
 
ATTACHMENT(S): 

• Accurate Assessment Group Ltd. – PowerPoint Presentation 
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	1: Falher Friendship Corner Association
	2: P.O. Box 453
	Contact Name and Phone Number 1: Carol L'Abbe  780-837-2153
	Contact Name and Phone Number 2: Executive Director
	Purpose of organization 1: Our Purpose – To provide quality services and support to individuals with developmental disabilities and to assist them to reach their goals of independence and their quality of life.   Our Values – To promote quality services with utmost care and dignity with a focus on independence for persons with developmental disabilities.        
	Purpose of organization 2: 
	Purpose of organization 3: 
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	What act are you registered under: Registered Charity 
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	Proposed Project 6: for more 24/7 residential supports and FFCA would like to purchase a second residence in 
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	List the last two grants your organization has received from the MD of Greenview: N/A
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	Amount_2: N/A
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	If no why has the report not been filed 2: 
	Check Box13: Yes
	Check Box14: Off
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	If yes who purpose and amount 3: 
	Have you performed any other fund raising projects If yes what and how much was raised 1: Jean-Louis & Wanda Boucher   $5000.00, New Horizon Co-op    $10,000.00, Rayco Mechanical Ltd    $100.00, Chapel of Memories    $5000.00, Maurice & Jeanne Laliberte   $3000.00, Peddlers Ltd      $1000.00, Chevaliers      $1100.00, Judith & Richard Helgeson   $500.00, Tim & Lynn Petluk Family Fund  $2500.00,  Tryline   $10,000.00, Nampa Auto & Farm Supply  $5000.00, Gagnon Farms  $500.00, Sunset Repair  $300.00 Sylvain and Sylvain    $500.00 
	Have you performed any other fund raising projects If yes what and how much was raised 2: 
	Have you performed any other fund raising projects If yes what and how much was raised 3: 
	Applicant Information: Carol L'Abbe
	2_2: P.O. Box 453
	Telephone Number: 780-837-2153
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